





LETTER OF AGREEMENT FOR EXCHANGE OF SERVICES

REACHED BETWEEN:

(NAME OF ORGANIZATION) 
(CONTACT)



and 


(NAME OF ORGANIZATION)
(CONTACT)



The organizations agree to an exchange of the following services valued at $ (AMOUNT): 
 
· Disseminate _________ to members via (ORGANIZATION) monthly newsletter and posts on its website


In counterpart, (ORGANIZATION) is responsible for:

· Providing the following promotional material for (ORGANIZATION) monthly newsletter, including and not limited to the following items:
Save the Date; Call for proposals; Curatorial announcement; Programming announcement; Registration; Workshop registration; Book/resource launch.

Copy is to be accompanied by an image in PNG, JPG, GIF, TIFF format
All material is to be sent to (EMAIL) as per the attached newsletter production calendar;

· Producing the promotional material, including French translation;  
· Include partner’s logo on all _________ promotional material. 


This Agreement is entered into this (DAY) _(MONTH)_____ YEAR, in (CITY), (PROVINCE)




				
Signature						Signature
(NAME OF PERSON+ORGANIZATION)			(NAME OF PERSON+ORGANIZATIO)




Pour information : Lucie Bureau / 514.842.3984 / administration@rcaaq.org
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